
Online Signups and Payment Instructions 

A. Signing up for an event: 

1. Go to the Calendar on CHET-SE’s website and click on the event you want to sign up for.




2. Click on the “Sign up Now” button.


3. Select the member of your family attending the event (if more than one is attending, you’ll click 
on the green “Add Attendee” button to continue adding) and select the individual price option 
that applies to each attendee. If you are not paying online, choose the “Pay with Cash/Check” 
option, which will give you a zero balance due online. Once all attendees are added, click the 
“Sign Up” button. 






4. Your signup is now complete! If you would like to pay online, click on the “Pay Now” button. 
Otherwise, please deliver cash or a check to our treasurer by the due date.


B. If paying online: 

1. After clicking the “Pay Now” button on the previous screen, you will be sent to your Statement 
of Account, which will show your Outstanding Balance, including fees for all events you have 
signed up for.  
 

 
 
 
 
 
 
 
 
 
 

2. Your balance due can also be seen at any time at the top of the website and can be 
clicked to view details and/or make a payment. 





3. You can click the box next to the invoice you would like to pay or select the “Pay All” box to 
pay all invoices. Click on the “Pay Now” button to continue to the Online Payment page. 
 

 
 
 
 
 
 
 
 
 

4. You will then be directed to the online payment processing page, where you will see your total 
due, including the 3% technology fee. Fill in all required information, click the “Complete 
Payment” button, and you are all set! You will be registered for the event and marked as paid! 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


